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[bookmark: policy-statement]1. Policy Statement
The Company is committed to conducting all business activities honestly, ethically, and with integrity. We operate a zero-tolerance approach to bribery and corruption and are committed to complying with the requirements of the UK Bribery Act 2010 and APSCo compliance standards.
This policy applies to all employees, directors, agency workers, contractors, consultants, tutors, temporary staff, volunteers, and any third parties acting on behalf of the Company.
[bookmark: purpose]2. Purpose
The purpose of this policy is to:
· Prevent bribery and corruption in all business dealings.
· Promote a culture of integrity and transparency.
· Protect the Company’s reputation.
· Ensure compliance with legal and regulatory requirements.
· Provide guidance on recognising and responding to bribery risks.
[bookmark: definition-of-bribery]3. Definition of Bribery
Bribery is the offering, promising, giving, requesting, agreeing to receive, or accepting of an advantage or benefit intended to improperly influence a decision or secure an improper business advantage.
Examples include:
· Cash payments.
· Gifts of significant value.
· Excessive hospitality.
· Undisclosed commissions.
· Facilitation payments.
· Personal favours intended to influence business decisions.
[bookmark: prohibited-conduct]4. Prohibited Conduct
The Company prohibits:
· Offering or giving bribes.
· Requesting or accepting bribes.
· Making facilitation payments.
· Providing improper gifts or hospitality.
· Using third parties to undertake bribery on the Company’s behalf.
· Offering employment, contracts, placements, or commercial advantages in exchange for improper benefits.
[bookmark: gifts-and-hospitality]5. Gifts and Hospitality
Reasonable and proportionate hospitality may be accepted or provided where it:
· Has a legitimate business purpose.
· Is transparent and properly recorded.
· Does not influence decision-making.
· Complies with client and public-sector rules.
The following must not be accepted or offered:
· Cash or cash equivalents.
· Personal payments.
· Lavish entertainment.
· Gifts intended to influence a procurement or recruitment decision.
All gifts and hospitality above £50 must be declared and approved by senior management.
[bookmark: recruitment-and-education-sector-risks]6. Recruitment and Education Sector Risks
Particular care must be taken when dealing with:
· School and local authority procurement exercises.
· Framework and tender opportunities.
· Supplier selection.
· Examination arrangements.
· Placement decisions.
· Safeguarding-related services.
No employee may offer any inducement to secure contracts, placements, referrals, or commercial advantage.
[bookmark: third-parties]7. Third Parties
The Company expects suppliers, subcontractors, consultants, and business partners to operate to equivalent anti-bribery standards.
Appropriate due diligence will be undertaken before entering into significant commercial relationships.
[bookmark: record-keeping]8. Record Keeping
Accurate books, records, and accounts must be maintained.
Employees must ensure that:
· Expenses are properly recorded.
· Hospitality is documented.
· Approval processes are followed.
· Financial transactions are transparent and auditable.
False, misleading, or incomplete records are prohibited.
[bookmark: reporting-concerns]9. Reporting Concerns
Employees must immediately report any suspected bribery, corruption, fraud, or unethical conduct to:
· Their Line Manager.
· The Compliance Manager; or
· The Managing Director.
Reports will be investigated promptly and confidentially.
[bookmark: protection-for-whistleblowers]10. Protection for Whistleblowers
No employee will suffer retaliation for reporting a genuine concern in good faith.
The Company is committed to protecting individuals who raise concerns about suspected wrongdoing.
[bookmark: training]11. Training
All employees shall receive appropriate training on:
· Anti-bribery obligations.
· Ethical conduct.
· Procurement integrity.
· Reporting concerns.
Training records shall be maintained.
[bookmark: breaches-of-policy]12. Breaches of Policy
Any breach of this policy may result in:
· Disciplinary action.
· Termination of employment or contract.
· Referral to law enforcement authorities.
· Civil or criminal proceedings.
[bookmark: monitoring-and-review]13. Monitoring and Review

The Company will review this policy annually and whenever significant legislative or organisational changes occur.
[bookmark: document-control]Document Control
Policy Owner: Richard Wilson MD -Compliance Manager
Approved By: Richard Wilson
Version: 2.0
Review Frequency: Annual
Next Review Date: June 2027
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